RIGHT TO PRIVACY/ACCESS TO STUDENT RECORDS
ACCESS Distance Learning will abide by the student privacy guidelines set forth by the Family Educational Rights and Privacy Act (FERPA).  The following persons have access to student records:

· ACCESS Distance Learning staff at the Alabama Department of Education;
· School system and local school professional staff (principal or designee, teacher, onsite classroom facilitator, guidance counselor);
· Support Center professional staff;
· Other professionals who have a legitimate educational or legal interest in student records as determined by the State Superintendent of Education or his designee.
ACCESS Distance Learning will provide official grades to the student’s home school of record upon completion of a distance learning course (online and/or IVC), or at any time upon the request of the home school and/or a student’s legal guardian.

The names of ACCESS Distance Learning students, their images, and their course work will not be published on the ACCESS Distance Learning Web site, in videos, or in publications without student and parent/guardian consent.

All ACCESS Distance Learning students are provided a unique password that will allow them to access their online courses.  It is the responsibility of the student to keep his/her password confidential.
ACCESS DISTANCE LEARNING STUDENT ACADEMIC INTEGRITY STATEMENT

ACCESS Distance Learning expects full commitment to academic integrity from each ACCESS Distance Learning student.  By signing the agreement form, each student’s commitment to academic integrity in an ACCESS Distance Learning class will be recorded.

Academic integrity includes each of the following:

· All work on each assignment will be completed by the student alone.
· Any collaboration with other classmates on any assignment will be pre-approved by the instructor.
· Plagiarism will not be allowed in any form.
· Students will not allow others to copy their work.
· Students will not misuse or misrepresent content from the Internet.
· Students will not copy or use ideas or words from another person (a face-to-face or online classmate or an Internet or print source) and present them as their own.

Please be aware that all ACCESS Distance Learning instructors utilize a variety of technologies to check student work for authenticity.  If an instructor confirms that a student has plagiarized work in any manner, the student will be subject to consequences determined by ACCESS Distance Learning administrative staff, the distance learning instructor, and the local school system, and may be removed from the course with a failing grade.

STUDENT CODE OF CONDUCT/ACCEPTABLE USE POLICY (AUP)

Internet access is required for students enrolled in ACCESS Distance Learning courses taught by both Web-based and interactive videoconferencing methods.  A signed, local AUP that is in compliance with the Children’s Internet Protection Act (CIPA) must be on file with the local school.  Internet access offers valuable, diverse, and unique resources for both students and teachers, but it must be used in a responsible, safe, efficient, ethical, and legal manner.
Because computers and Internet use are required for ACCESS Distance Learning courses, families should be warned that some material obtained via the Internet may not be considered to be of educational value and may be potentially illegal, defamatory, inaccurate, or offensive.  It is impossible to control all materials that are available on a global network, so industrious students may be able to obtain controversial information.  We firmly believe, however, that the benefits to students outweigh the possibility that they may obtain material that is inconsistent with the educational goals of this program.  The following serve as guidelines as to what is expected of students in the ACCESS Distance Learning online learning environment.

All students must read the rules of netiquette carefully and understand their significance.
· Students are responsible for good behavior on the school computer network, just as they are in a classroom or a school hallway.  Computers should be used in a way that shows consideration and respect.  This includes avoiding the use of obscene, profane, threatening, or disrespectful language; uploading, transmitting, and posting material that is obscene, copyrighted, intended to annoy, harass, or intimidate another person; or that is intended for personal gain or profit.  These actions are illegal.

· Integrity and authenticity of student work is very important.  Students should not cut, copy, or plagiarize Internet content or the work of online classmates.  ACCESS Distance Learning instructors utilize technologies that can check for authenticity of student work.  Copying the work of others, allowing others to knowingly copy one’s work, and/or misusing content from the Internet could result in the removal of a student from a course.
· Computer system security is a high priority for ACCESS Distance Learning.  If students feel they can identify a security problem in the school’s computers, network, or Internet connection, they should notify a system administrator.

· Consider the social consequences of work completed and any programs written in conjunction with classroom assignments.  Students will refrain from the creation of harmful computer viruses.

· Communication between students and teachers is essential in ACCESS Distance Learning courses.  Communication (via e-mail, online discussions, etc.) should be conducted cautiously and with discretion.  Privacy cannot be assured in such communications, so students should never say anything that is not appropriate for the school bulletin board or the local newspaper.

· Students should be cautious about communication received from anyone, particularly adults asking for personal information, attempting to arrange meetings, or engaging in personal contact.  Messages that are inappropriate or that make one feel uncomfortable should be disclosed to the teacher, onsite classroom facilitator, or other school or ACCESS Distance Learning employee.
· Any sending of unsolicited messages to online classmates is prohibited.  All communication among classmates should be of a course-related nature only.
· Students must use an e-mail address that is appropriate for an educational environment.  E-mail addresses that use profanity or may otherwise be construed as offensive shall not be used for ACCESS Distance Learning correspondence.  ACCESS Distance Learning administrators reserve the right to determine if student e-mail addresses are inappropriate.  Students with inappropriate e-mail addresses will be required to use an alternate e-mail address or will otherwise be forbidden to participate in ACCESS Distance Learning courses.

· Protect and keep secret passwords issued for course access.

· Alabama ACCESS assumes no responsibility for any phone charges, line costs, or usage fees for connectivity to the Internet.

· Users are subject to all local, state, and federal laws and policies related to Internet usage.  ACCESS administrators will cooperate fully with local, state, and federal officials in the investigation of illegal activities conducted through Internet use.  Students suspected of violating this policy will be notified of the suspected violation and have an opportunity to respond.  If violations are confirmed, students may be removed from the ACCESS Distance Learning course(s), assigned a failing grade, and subjected to other disciplinary or legal consequences as determined by local, state, and federal authorities.

STUDENT CONTACT AND DROP POLICY
Only through continuous communication can students be successful in an online course.  Within each ACCESS Distance Learning course, it is essential that the student and instructor maintain regular contact regarding course requirements, expectations, and grading.  To ensure that such contact is maintained, the following policies will be in effect.
· Teachers will make welcome calls and issue monthly call progress reports in accordance with ACCESS requirements.

· No-contact letters will be mailed to students and parents notifying them of a student’s failure to submit assignments within a period of seven days or to maintain an acceptable pace in completing the course.  This letter will be initiated by the teacher and mailed to the school counselor and the student’s home address.

· Failure to respond to a no-contact letter within a seven-day period by actively completing course assignments will result in a telephone call to the student and parent(s).

· Students will be dropped from the course and assigned a failing grade if they fail to submit assignments within fourteen days of the original no-contact letter and the established drop date for the course has passed.  An official course grade will be mailed to the student’s school.

Students may drop a course within the first 28 days of class without penalty, unless local school policy establishes an earlier date.  Students dropping a course after this time may be assigned a grade of F if they complete approximately one-half the course requirements but fail to take the final exam.  Failure to submit the minimum number of assignments each week will result in the student receiving a zero for each of these assignments, removal from the course, and the assignment of a failing grade.

ACKNOWLEDGEMENT PAGE

I have read the student policies and agree to abide by these policies as outlined by ACCESS Distance Learning.  These policies include the Right to Privacy/Access to Student Records, Academic Integrity Statement, Code of Conduct/Acceptable Use Policy (AUP), and Contact and Drop Policy.
_____________________________________

______________________________

Student Signature





Date

_____________________________________

______________________________

Parent/Guardian Signature
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______________________________

Parent/Guardian Signature
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Page 2 of 6

